Wednesday 20th January 2010
Dear Parents and girls,

German Exchange – Pre-visit Briefing.

As we have been unable to reschedule the parents’ information meeting, I would be most grateful if you could read this letter and the accompanying pack carefully and acknowledge receipt by signing the tear-off slip and returning to Mrs Bettsworth by Friday 22nd January.
Dates of travel

Departure:
Sunday 31st  January at 11.30  in Lindow Square. Please arrive by 11.15 in order to load luggage, say goodbyes and be off on time. We will check in at Manchester airport for our flight to Cologne/Bonn at 15.55
Arrival:
We arrive in Cologne/Bonn airport at 18.30 (local time) where the German host families and teachers will be waiting to meet us. 

Return journey:
The German families will bring you back to the airport for 11.30 on Sunday 7th February. We expect to be back in Manchester at 15.25 and back in Lancaster Lindow Square at approximately 17.30. We will ask the girls to text you when we are nearing Lancaster. Please make arrangements to collect your daughter and her luggage. 
Programme
This is a family-to-family exchange, including two mornings in school, one local visit on foot and two full-day excursions. Generally evenings will be spent with the host families, although some of the host students may arrange alternative activities (cinema, bowling etc) in small groups.
Sunday 31 January:
The evening will be spent with the German families. They will want to know lots about you, so be prepared to answer lots of questions. Bring some photos of your family to show them. It is also the ideal time to make sure they know if you have any allergies or particular food requirements. Get a good night’s sleep and make sure you know what time they expect to see you for breakfast the next morning (early!!).
Monday Ist February:
First day in school. Girls will accompany their partners to the German school, sit with their partners in lessons, and then return to the partner’s home for lunch. The afternoon and evening will be spent with the host family.
Tuesday 2nd February:
Girls and partners go on a day trip to Aachen by coach. The day includes a visit to the Lindt chocolate factory, and guided tours of the Aachener Dom and the Schatzkammer in both English and German. There will also be plenty of free-time for shopping in Aachen city centre. As preparation for the visit to Aachen, girls must find out who Charlemagne was and what he did in Aachen!
Wednesday 3rd February: Year 12 girls begin their work experience. Year 10 LGGS girls (without their partners) go to the Schloss Bruehl, where they visit the hunting lodge Falkenhof first, before walking back through the park to the main castle for a guided tour in English. They will meet up with their partners when lessons have finished, and spend the afternoon and evening in the host families.
Thursday 4th February:
Year 12 girls are on their second day of work experience. Year 10 girls come to school with their partners and then travel by bus and train to Cologne. They visit the famous Cologne Cathedral and can then choose between climbing the tower for a stunning view of the city (weather-permitting) or going on a treasure hunt in the area around the cathedral. The afternoon will be spent shopping and exploring the city, before meeting up to return to the school as a group, and then meet up with partners.

Friday 5th February:
Year 12 girls are on their third day of work experience. Year 10 girls will accompany their partners to lessons. On Friday evening there will be an Abschiedsfeier for all the Exchange participants.
Saturday 6th February

Sunday 7th February
The weekend will be spent with the host families. On Sunday the families will bring the girls to the Cologne/Bonn airport for 11.30, fond farewells and check-in for the flight home.

Websites for further information:

http://www.bergischgladbach.de/ 
 For information on Bergisch Gladbach, including a webcam to check out the weather

http://www.koeln.de/ 


For information about Cologne
http://www.aachen.de/


For information about Aachen and Charlemagne

http://www.dbg-gl.de/


The website of the partner school, including photos

Insurance
The group will be covered by the school’s insurance with HSBC. A copy of the terms of the insurance is available on the LGGS website, in the MFL Department section. You may also be interested in reading the risk assessment for this trip, which can be found in the same section.
Medication
If there are any medical conditions that arise in the next 10 days that you have not already mentioned on the medical form, or if there are any changes to the information given on the medical form, please let us have details in writing.

Responsibilities
We have a very happy working relationship with the school in Bergisch Gladbach and have found their staff to be friendly, helpful and efficient. We do not anticipate any problems with this exchange, and your daughter has a responsibility to make as good an impression as in previous years, or even better. Your daughter also has a responsibility to herself to get as much as she can out of the visit, both culturally and linguistically. It is a wonderful opportunity to practise her German skills, to find out what her host family thinks and has to say about all sorts of things as well as telling them about herself, her family and what she thinks. A small notebook and pen are useful for noting down new words and useful phrases as they occur.
Gifts
It is usual to bring a gift for the host family. Lancaster Tourist Office has a good range of local gifts suitable for the host parents. The host partners might prefer something “teenager-ish” and in English, like a book, a CD of English pop music or a magazine. If you know that your partner has younger brothers or sisters, remember to buy them a small present too.
Passports
 and EHICs
We will need to see both of these before your daughter boards the coach for  her journey to Germany, but otherwise it is her responsibility to look after them at all times. Mrs Ram Prasad will have photocopies of all of the passports and the EHIC cards. Your daughter will need to show her passport at Manchester and at Cologne/Bonn when checking in for the flights.
Luggage
We are all restricted to ONE piece of luggage for the hold, weighing no more than 20kg and one piece of cabin luggage. Liquids must be packed in the suitcase or sealed in a clear plastic bag if 100 ml or less. Please read the travel agent’s detailed guidance very carefully.

Clothing
It is likely to be very cold in Germany and it may snow. Please ensure you have appropriate clothing, which is both warm and waterproof. Bear in mind that we do plan to walk extensively, and climb to the top of the cathedral in Cologne. Make sure that you bring sturdy, comfortable shoes or boots for these trips.
Emergencies
In case of an emergency our mobile contact numbers are:-

Mrs Ram Prasad 
0044 7901 592796
Mrs Porteous

0044 7932 325954
Mrs Ram Prasad and Mrs Porteous will have these mobiles on at all times.

The base contact for LGGS is Mrs Jackson and she can be contacted on 01524 32010 during school hours and on 015242 21561 outside school hours.

Please remember to bring the charger for your mobile and a European adaptor plug.

Money
This is a difficult question to answer. The more money girls take, the more they are likely to spend! They only really need money for snacks, souvenirs and presents. Remember to have some English money as well as Euros so that you can buy some lunch at Manchester Airport on the outward journey.
Return visit
The German students will be returning on 14th March. We will give you a more detailed programme for their visit closer to the time.
Before leaving
Each pupil must make the effort to remind her teachers in advance about her absence so that work can be organised in advance. Bear in mind that the German partner may have homework to do, so bringing a small amount of school work with you is fine, and you will have the time to complete it. As you may find some of the lessons difficult to follow, it is also a good idea to have a book with you so that you can read quietly if you need to.
If you have any queries, please do not hesitate to contact me either by phone, at school, (I can usually be contacted easily at lunchtime) or by e-mail:

b.bettsworth@lggs.lancs.sch.uk

I am confident that your daughter will thoroughly enjoy the exchange and look forward to hearing her experiences and stories on her return. 

Yours sincerely,
Barbara Bettsworth

Head of German

I confirm that I have received my daughter’s German Exchange information pack and that I have read through the information contained in it.

____________________________________________(signature)________________________(date)

Pupil’s name_______________________________________________________Form___________

Please return this slip to Mrs Bettsworth by Friday 22nd January 2010.






